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Setting Up The CosmoLex Integration Durham

V

To set up the CosmoLex integration in
Unity you must have Unity Administrator
privileges on your account.

STEP #1:

Click the gear icon to access

E&EJ Un'ty Matters Opportunities  Contacts  Integrations  UnityC the Unity Administration and ig] 12 @ alishia ~

T Configuration page
@ Matter

(] Type Matter Matter RE:Line Address/Description Lawyer Law Clerk Closing Date Last Updated
E] p CLONEDTESTON-AMBL = Witter 445 Doverwood Dr Oakville L6H 6M6 Ontario AMB ef May 31, 2022 May 19, 2022
E] F 220981-AB-P =  Happy Cloud Constructing 3348 26 Ave NW Edmonton TeT 1R1 Alberta AMB af Apr29, 2022 May 18, 2022
E] M 220758-0N-M = Ansari 1176 Leaside Rd Hamilton LEH 3X9 Ontario AMB af May 2022 Apr 25,2022
[:] P 220056-0N-P = Ansari 1176 Leaside Rd Hamilton LEH 3X9 Ontario AMB ef Mar 24, 2022 Apr b, 2022
[:] 5 210078-0N-5 = Bing 1 Toronto St Toronto M5C 2V6 Ontario AMB ef Apr 29, 2022 Apr 14, 2022
[:] P MW-CIRF-20220223-001 = Wamambo_test 1608 Claymor Ave Ottawa K2C 173 Ontario MW Feb 23, 2022 Feb 23, 2022
(] s 228545-AB-5 = Taylor 13424 - 118 Street Edmonton Alberta AMB ef Feb 24, 2022 Apr 1, 2022
E] F P-22-00860 =  Smith 445 Doverwood Dr Oakville LeH 6ME Ontario SZK nc May 31, 2022 May 5, 2022




Setting Up The CosmoLex Integration Cont.

Dye &
Durham

To set up the CosmoLex integration go
to the “Statement of Account”
conveyancer configuration option.

V

E&HJ Unlty Matters Opportunities  Contacts
@ Admin

Integrations Umt'y‘(.e Events Mcssageso ‘ E @ @ gl ® alishia

Ontario

Configure defaults for Teraview
document names, docket ids & use
of legal descriptions

Configure the matter defaulting that
is available to your staff

General Administration Conveyancer Configuration
Account Details Edit billing and contact Configure Te
information for your
account
ult Edit the Other Contact Manage Document Profiles
nforma Information prompts
STEP #2: S
X1 Staternent ol Account

Select “Statement of Account”

Configure Statement of Account
Settings

Staff Profiles

information about your
staff

Active User Sessions Manage currently active
user sessions in your
account

Define the permission

groupings that control the
functions available to your
staff Requisition Groups

ACCe

Create/Edit User Groups

Configure notifications and

Manage default text for

messages, CIRF requests Re:
and notifications.

tement of Adjustments Footers

Configure Trust Ledger Settings

Edit default list of enclosures for
interim and final reports to
mortgagees

Configure Supplemental Task
Categories for your account

Specify if Requisition Groups can be
used for your account

Configure Statement of Adjustment
Footers

Configure Real Estate Commission
payment settings for Sale matter

Manage Export Ternplates

Configure User-Defined DP Date
Codes

Upload and maintain custom CSV
extract templates

Configure Checklist Templates for
your account




Setting Up The CosmoLex Integration Cont. Ehﬁm
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E&EJ Unity‘ Matters Opportunities  Contacts  Integrations UnityL’@ Events Messageso ‘ E @ @3 ‘g‘l @ slishia
@ Admin

Statement of Account - 9899 Unity Test Account - UL Back to Admiistraton Meny

STEP #3:

Select “Manage )
General Statemegnt of Manage General Statement of Account Settings | LA IREENEV I E S

Account Settings”

Template Name « Default Template MatterType ¥ ActiveInd 5 Last Updated 5 Userld &
Adoption = N Adoption Yesg Jan 25,2022 erin@doprocess.com
Adoption - Family = No Adoption Yes Mar 8, 2022 erin@doprocess.com

Adoption - Marriage = HNo Adoption Yes Mar 15, 2022 erin@doprocess.com
Adoption Account = Mo Adoption (=3 Jan 11,2022 erin@doprocess.com
Adoption Primary = Vs Adoption Yes Feb 22,2022 erin@doprocess.com
Al inclusive Divorce = No Divorce Yes Aug 4, 2021 savannah@doprocess.com
All Inclusive Double Will = o Estate Matters (=3 Jul 20,2021 savannah@doprocess.com
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=
Statement of Account - 9899 Unity Test Account - UL
Accounting Software | Cosmolex v Manage Accounting Software Codes
1 ]
Matter Identifier for Accounting Software: | pr g STEP #4.
Select “CosmolLex” from
Insert Title and Mortgage Registration to Stat t t tomat W the “Accounting Software”
gage keg Forn | nto ement of Account - automatically . dropdown menu
Insert amount of Title Insurance Premium: | |nto Statement of Account - automatically W
L 1
Insert Electronic Mortgage Processing Fee: | Into Trust Ledger - automatically W
L 1
Insert Land Transfer Tax: | Into Trust Ledger - automatically W
L 1
Ontario and Toronto Land Transfer Tax: | Show as separate entries W
L 1
Insert Non-Resident Speculation Tax | Into Trust Ledger - automatically W
L 1
Title Registration and E-Reg Service 0 Calculate Automatically () Manual Entry
Charge (ELRSA) -
HET on Compliance Fees: | Show HST Based on Department's Settings W
L 1
TeranetConnect™ Fees: | Separate entries for Parcel Register fees (Search costs) and Execution Certificate fees. A4
L 1




Managing GL
Accounting Codes
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Managing GL Accounting Codes Durham
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Unity will prepopulate the standard
CosmoLex GL accounting codes. You will
need to add/change these codes to match

your office’s accounting configurations.

Statement of Account - 9899 Unity Test Account - UL

Accounting Software Cosmolex v Manage Accounting Software Codes
! 1
Matter ldentifier for Accounting Software: E 4 }
Insert Title and Mortgage Registration nto Statement of Account - automatically W STEP #1:
Fees | ! Click on “Manage Accounting
: : T - 1 Software Codes”
Insert amount of Title Insurance Premium: Into Statement of Account - automatically A
L 1
Insert Electronic Mortgage Processing Fee: Into Trust Ledger - automatically A"
L 1
Insert Land Transfer Tax: | Into Trust Ledger - automatically w
L 1
Ontario and Toronto Land Transfer Tax: Show as separate entries A
L 1
Insert Mon-Resident Speculation Tax Into Trust Ledger - automatically A
L 1
Title Registration and E-Reg Service 0 Calculate Automatically () Manual Entry
Charge (ELRSA} -
HST on Compliance Fees: | Show HST Based on Department's Settings A4
L 1
TeranetConnect™ Fees: Separate entries for Parcel Register fees (Search costs) and Execution Certificate fees. A
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Manage GL Accounting Codes

Expense Description

Legal Fees
o

Other Expenses

Other miscellaneous expenses to include:

Postage

Print/Reproduction

STEP #2- Printing and Reproduction of Documents

Click on the burger menu
Recording Fees next to an entry to delete
that item or to add a new
item to the list

Safety Deposit Box y Deposit Box

Search Fees —

Survey

Order Survey

Telephone

Telephone calls/discussion with client

Wire Fee
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Managing GL Accounting Codes Cont. Durham
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Once you have finished adding and editing
your list of GL accounting codes, click “OK”
to save your changes to your Unity account.

b4
Manage GL Accounting Codes
Expense Description
Legal Fees = *
Other Expenses = Other mizcellaneous expenses to include:
Postage =
Print/Reproduction = Printing and Reproduction of Documents
Registration Fees = Docurment Registration Fees
1 1 L
Recording Fees \ = ’
Safety Deposit Box STEP #3: Safety Deposit Box
] When adding a new item to
Search Fees the list enter the expense
name and a description
Survey vey
TalanhAana = Talaenhana calle /disrsnssion with clisnt T

Select “OK” ance




Configuring your
Statement of
Account
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Assigning GL Accounting Codes to Default Disbursements Durham

In order to expedite the account creation
process, you can assign GL accounting
codes to your default disbursements in the
Statement of Account configurations.

V

*Note — GL accounting codes can also be
selected for a specific disbursement directly on
the Statement of Account page within a matter.

E&HJ Un|ty Matters Opportunities  Projects v Contacts  Integrations UnityC Events Messages ‘ El @ @ @ @alishia.blacknmr._. v
aws-11-106. 14775 Prefrod pEn

@ Admin

Statement of Account - 79618 QA Business Partner Test Account

Template Name Default Template 5
DISCHARGE = Yes

MORTGAGE = Yes

PURCHASE Yes

SALE Select t?]TeES%ment of /UP‘E”

Copy Templat
Account template name OR opy template

Back to Administration Menu

Manage General Statement of Account Settings | RIS E GO FXGOTT TR T E

MatterType = Active Ind 5 Last Updated 5 Userld &
Yes Apr19,2022

MORTGAGE Yes Feb 22, 2021

PURCHASE Yes Feb 22, 2021

SALE Yes Feb 22, 2021

the burger menu and “Open”




Assigning GL Accounting Codes to Default Disbursements Cont. Durham
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Edit Statement of Account Template

Each disbursement
can be aSSIQned a Template Name | PURCHASE

Default template?

unigue GL accounting
code from the list of
accounting codes.

Matter Type | Purchase L3 Is template active? | Yes W

[Dcalculate fee based on all-inclusive price of

T T

Statement of Account to show separate fee for each new mortgage

Description Amount Accounting Code

Fees

$800.00

$400.00

Disbursement - Subject to HST

Search Costs = 50.00 Search Fees v
Integrated Search Usage Charge = Search Fees v
Courier Fee -
Execution Certificate = 50.00 Court Costs
Discovery
All Compliance Letters Subject to HST = Estate Bond
Expert Fees
Federal Express
Subsearch = 50.00 Filing Fees
Gas & Mileage
Postage = $25.00 Legal Fees
) Other Expenses
*Note — GL accounting _ Postage
Photocopies 50.00 Print/Reproducti
codes can also be STEP #2: rint/Reproduction
. O TE— Recording Fees
selected for a specific Fax Transmissions Select the applicable GL code Safety Deposit Box
disbursement directly on for each disbursement from the
auri H Survey
the Statement of Account Couriers dropdown menu of options $0.00 Telehone
page within a matter. Wire Fee
| nne Nistance Telenhone = &n nn Witness Fee
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Once you have assigned
the appropriate GL
accounting codes to each
disbursement click “Save”
to have these appear in the
Statement of Account
page of your new matters.

*Note —these settings will
apply to all matters opened
after they have been
configured. To apply the
settings to existing matters,
you will have to reset the
Statement of Account on
the Statement of Account
page of the matter.

Edit Statement of Account Template

Template Name PURCHASE

Matter Type Purchase hd

Dcﬁh‘_.\_ late fee based on all-inclusive price of

[ woveus | boveown |

El statement of Account to show separate fiee for each new mortgage

Amount

Description

Fees

Disbursement - Subject to HST

s
i
|3
g
v
£
j
f

mn

ntegrated Search Usage Charge

Execution Certificate

All Compliance Letters Subject to HST

Subsearch

FPostage

Photocopies

Fax Transmissions

Couriers

Lone Distance Teleohone
STEP #3:
Select “Save”

S200.00

5400.00

50.00

50,00

u Default template?

s template active? | Yes

Accounting Code

| Search Fees W |
Search Fees W |
Search Fees W |
| Survay Lv |
Search Fees W |
| Pastage o |
Print/Reproduction b4 |
| Other Expenses W |
Courier Fee W |
([ w |

|




Creating Accounting
Files for Export
From a Matter




Creating the Accounting Export File
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As you complete your Statement of Account on a matter
you can also choose to create the file that will be exported
from Unity from the Statement of Account page.

V

] unity
@ Matter

Overview

Matter Opening
Purchasers

Vendors & Solicitor
Property/Teranet Con...
Consideration & LTT
Compliance
Mortgages=0

Fire Insurance
Requisitions
Undertakings Received
Statement of Adjustm...
Supplemental Tasks
Statement of Account
Trust Ledger

Report to Purchaser
Executions Affidavits

Forms

= =

Matters Dpportunities
PURCHASE (OM =
220056-0N-P
Ansari

Statement of Account

Primary

Template PURCHASE
[Jcalculate fee based on all-inclusive price of
Description

Fees

OUR FEE for acting on purchase

Disbursements - Subject to HST

Search Costs

Integrated Search Usage Charge
Execution Certificate

Subsearch

Postage

Contacts

Integrations

Ullll.';;{.'g Events |-1=.'bh-_'l;.'\f="_~o | El @' @ e‘ @ alishia ~
Add Note Select Status W Iil
Sticky Notes Sawe
Add Another Statement of Account
Insert All Fas
STEP #1: Reset

Select “Actions” and then
“Send to Export
Accounting File”

Send to Export
Accounting File

)

= S800.00 =
Total $800.00
HST (139%40) 5104.00
= 520.00 Search Fees W
= 56.00 Search Fees il
= 520.00 Search Fees “
- $10.00 Search Fees ol
= $25.00 = Postage v




Creating the Accounting Export File Cont. Durhar
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Confirmation

Journal entries for this matter have been prepared for export.
To download the Accounting export files, use the Download option in the
ntegration menu

Transaction Levys must be entered in the Accounting software directly to
show on the Transaction Levy reports

] Add Mote Select Stat
STEP #2: ey s | S SAES 3

Click “OK” on the
confirmation pop-up to “
confirm you are wanting to
create the file for export

PTIRary
Template PURCHASE W Mave Up Move Down m Produce
[(JCalculate fee based on all-inclusive price of kg of HST ~ 13%
Once the export file has
been created Unity will Accounting Codes last
Description display the information % exported by Alishia Blackmore
about the last export on the 05/20/2022 01:54:40 FM
Fees Statement of Account page
OUR FEE for acting on purchase = $800.00 =
Total S800.00
HST (13%) $104.00
Disbursements - Subject to HST
Search Costs = 520.00 Search Fees v
Integrated Search Usage Charge - 56.00 Search Fees W




Creating Accounting
Export File for
Multiple Matters




Creating Accounting Export File for Multiple Files Durham

V

If you would like to create accounting export
files across multiple matters at one time you
can do that from the “Matters” page.

E&HJ Unity GOtSJEI\TI:ﬁ;rs” Matters Opportunities  Contacts Integrations Uuu-,.:_'a Events r-1e;sa;4'=fbo | El @ @ 9 ® CTEE) o

@ Matte STEP #2:

Select each of the matters
you would like to create

accounting export files for -

|:| Type  Matter Matter RE:Line Address/Description Lawyer Law Clerk Closing Date Last Updated
P 210098-0M-P = Rubble 445 Doverwood Dr Dakville LEH 6NEG Ontario AMEB ef Apr2l, 2022 May 20, 2022
5 210078-0M-5 = Bing 1 Toronto 5t Toronto M5C 2VE Ontario AMB ef Apr 29, 2022 Apr 14, 2022
P 220765-0M-P = Linh 1176 Leaside Rd Hamilton LEH 3X9 Ontario AMB ef Mar 24, 2022 May 20, 2022
G 220056-0M-P = Ansari 1176 Leaside Rd Hamilton LEH 3X9 Ontario AME ef Mar 24, 2022 May 20, 2022
I:I P CLOMEDTESTON-AMBL = Witter 445 Doverwood Dr Dakville LEH 6NG Ontario AMB ef May 31, 2022 May 19, 2022
|:| P 220981-AB-P = Happy Cloud Constructing 3348 26 Ave NW Edmonton TET 1R1 Alberta AMB ef Apr 29, 2022 May 18, 2022
|:| 220758-0M = aAnsari 1176 Leaside Rd Hamilton LEH 3X3 Ontario AMB ef May 2022 Apr 25, 2022
D P MW-CIRF-20220223-001 = Wamambo_test 1608 Claymor Ave Ottawa K2C 173 Ontario MW Feb 23, 2022 Feb 23, 2022
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&y

@ Matter

My Recent v

O 0 8 8 80

Type  Matter Matter RE:Line

P 210098-ON-P = Rubble
5 210078-0N-§ = Bing
P 220765-0N-P = Linh

o]

220056-ON-P = Ansari
P CLONEDTESTON-AMBL = Witter

Opportunities  Contacts Integrations Um!y[Q Events ,‘-1-_4:';a}:,+:5° ‘ E] @ @ 81 @allnhm v

May Txn: 20

) I

Open 3 selected

Address/Description

STEP #3:

Select “Actions” and then
445 Doverwood Dr Oakville LEHEN  “Create account export
files for x selected”

I(-'_::.cmen: Production and Sharing

c

Create account export files for 3
¢ selected

1 Toronto St Toronto M5C 2V6 Ontanio

1176 Leaside Rd Hamilton L8H 2X9 Ontario

1176 Leaside Rd Hamilton LSH 3X3 Ontario

445 Doverwood Dr Qakville LEH ENE Ontario

ef

Apr 29,2022 Apr 14,2022
Mar 24,2022 May 20, 2022
Mar 24,2022 May 20, 2022
May 31,2022 May 18,2022
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Once the accounting files have been
successfully created, Unity will
display a confirmation message.

Create account export files
Export files successfully created for 3 matters. To download the accounting export files, use the Download option in the Integrations menu

Close

If any matter(s) failed to properly create an
accounting file, they will also be displayed.

Create account export files

Export files successfully created for 2 matters. To download the accounting export files, use the Download option in the Integrations menu

1 Le 5) Were \'\I._F\- 2x| -: .
1 matter Bre ported 210078-0N-5

Close




Exporting the
Accounting Files
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Exporting the Accounting Files
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Once you have created the accounting
files for the applicable matters, you
will need to export them out of Unity.

STEP #1:
Go to “Integrations”

Integrations Unity E@ Events

r-1e'_~:a-.1;.t'c'_~o | El @ @ e‘ @ alishia

=
[g},) Integrations -

Electronic Mortgage Processing Title Insurance

Check for Mew Mortgage Instructions Check for new mortgage instructions from lenders Configuration Setup default settings for all Title Insurers
cepted but Unassigned Mortgage Instructions View mortgage instructions that were already accepted Stawart Title Home/Tools [+ Premium Caloulator [
bt not yet assigned 1o a matter
Chicage Title
Wiey ictions View mortgage instructions that were already accepted
and azsigned to a matter )
. TitlePLLIS

STEP #2:
Click on “Download
Accounting Export Files”

Information and Sign-Up

bt Services is a product offering from FCT, it allows you to request,

process and receive your payout statements online from a participating
< 7 lender.

Diownload Accounting Export Files Export all Journal entries

Assyst Real Estate enables your office to electronically exchange instructions,
reparts, payout and discharge requests, and other mortgage data with top
Canadian lenders to reduce repetition and toincrease accuracy and

efficiency. Select the Assyst Real Estate link to complete your enrollment.

Unity Remote Support

Please contact our Customer Service Centre at 1865367, 7648 to connect

with a Unity support agent.

Stewart Title is a leading provider of title insurance products for residential
and commercial transactions. We partner with legal professionals to
streamline their practices and provide peace of mind to their clients.

FCT offers solutions that support every stage of the real estate lite cycle.
Leam more at FCT.ca
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Unity will display a list of matters with accounting files ready
to be exported. When downloading, all available files are
downloaded in a zip folder. The list of matters with available
files will clear after you have created the zip folder.

Download Accounting Export Files

Matter Type Matter ID User Name Date Added to Accounting Export
FURCHASE OMN-OCT31-0PP1-P Liu jenny Oct 31,2021 03:21 AM
FURCHASE 210098-0M-P Alishia Blackmore May 20 , 2022 02:20 PM
FURCHASE 2207TE5-0N-P Alishia Blackmore May 20 2022 02:20 PM
PURCHASE 220056-0M-P Alishia Blackmore May 20 2022 02:20 PM
PURCHASE Liu jenny Mowv 12 , 2021 0841 PM
PURCHASE Liu jenny Mowv 12 2021 08:42 PM

Downlaad Unity Accounting file

Close

STEP #3:
Click on “Download Unity
Accounting zip file”




Unzipping the zip
File for Import
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Unzipping the zip File for Import Durham

vV
Prior to importing the accounting files
from Unity into your accounting
program, you must extract them from
the downloaded zip folder.
! 4 s Compressed Folder Tools  UnityAccounting (1) = O X
Home Share View Extract o
A I STEP #1:
et <l_| Select “Extract all”
Extract To
™ £ » TeriCale » AppData » Local » Microsoft > Windows > INetCache > IE » VI8V Extractall ‘ vl earch | L
£ Name Type tmani!,l-l.’:i:,l:‘:h.iiomﬂ e d Size Ratic Date mg
s Quick access _
B Deskcop i ol o -
& Downloads <’
%] Documents ‘
= Pictures '
OneDrive - Teranet +
Avatars
Smartly EMBA
SPIN Searches
StepShotGuides
(8| OneDrive - Teranet
& This PC
) 30 Objects
B Desktop ¥ S
2 items =2 B
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Unzipping the zip File for Import Cont. Durham
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¢ Extract Co mpressed (Zipped) Folders

Select a Destination and Extract Files

Files will be extracted to this folder:

| C:\Users\tcale01\Documents\UnityAccounting (1) Browse...

A

STEP #2:
Select “Browse” and choose
a path on your system that
you can easily find

Show extracted files when complete

STEP #3: =
Select “Extract” II:> E’fifa'-t :| Cancel
S




Unzipping the zip File for Import Cont.
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s | UnityAccounting (1)

< 8

Share View

x ! T New item \/.

¥ | Easy access ~ —

I:F- Select all

Select none

SPIN Searches

StepShotGuides
v OneDrve - Teranet

B ThisPC
B 30 Objects
[ Desktop

< Documents
"N ' [l
2 items

Once fully extracted, the
files will be ready to import
to your accounting software.

Pin to Quitk ¢ ‘ Delete New Properties
N {7l v tolder - £ History Invert selection
Clipboard Organize New Open Seledt
M » ThisPC » Documents » UnityAccounting (1) vl nityA nti
| Decktop ¢ A Name Date modified fype Size
‘ Downloads v | dpdisb 8/5/2019 1:35PM Test Document
% Documents ’ =] dpfee 5/20191:55PM  Test Documen
& Pictures o’
OneDrive - Teranet -
Avatars
Smartly EMBA




Importing
Accounting Files
to CosmoLex




Importing Accounting Files to CosmoLex Durhar
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& Saple

STEP #1:
Select “Activities”
from the side bar

menu of options

1 1

Unpaid Invoices Overdue Invoices Unbilled Email
Unbilled Notes Unbilled Task
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Importing Accounting Files to CosmoLex Cont.
vV

STEP #2:
On the top menu bar, click
the “Action” button and
choose “Unity Import”

ACTIVITIES

Action
The Conveyancer® Import
= O Applied Filters:  Status = Unbilled % Billing Type = Bil ) : y P
Unity® Imoort
Client Custom Import

Test, DoProcess

Time/Expense » o Add Time Add Expense rgz" W oee

Index#| File#

e S Ba ML-CTI-1..

= B~ ML-CTI-1... Test DoProcess

ML-CTi-1214-01




Importing Accounting Files to CosmolLex Cont. Eufé]
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Upload Unity Data X

 hooreFile
o

STEP #3:
Select “Choose File”

Cancel

=,---———: ikiot+éé”tt vten”neser ithnn-eviier4e”einilbn:e}el?bncntee;el-elnieenent\bVbbrkneel\tn”ll-e—ven”reen innhnnnenl].



Importing Accounting Files to CosmoLex Cont. Drham
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2 Choose File to Upload b
= A » ThisPC » Documents » UnityAccounting (1) v U Search UnityAccounting (1) L
Organize *  New folder - ™ @
SPIN Searches ~  hame : Date modified Type Size
StepShotGuides |- dpdisb 8/5/20191:55PM  Text Documnent 1KB
[] OneDrive - Terane = dpfes 4} 8/5/2019 1:55 PM Test Docurment | KB
B This PC
J 3D Objects STEP #4:

Find your saved files and

B Desktop highlight the ‘dpdisb’ file

% Documents

+ Downloads

J Music

| Pictures

B videos

&= Local Disk (<)
= DoProcessUAT

¥ Network w

File narne: dpd|5b H/J All Files rt_ij w

STEP #5: Jppro EI Cancel
Click “Open” -




Importing Accounting Files to CosmoLex Cont. Docham

L

Upload Unity Data X

dpdisb.txt Choose F

STEP #6:

Once the selected file has been
brought into CosmolLex, click the
“Upload” button to add the
disbursements to your accounts




Importing Accounting Files to CosmolLex Cont. Docham

Unity import

CosmolLex will display a
list of the disbursements ™ MR L) I y
that have been imported
from Unity. Click the M. OCmanieiaeTac I, Nrdurad. e e e e
“Complete Import” button L SO i s S SO W, A Sl o —- ate
to complete the process. ~ OConnerRes Emate—8. 200819 Other Expen. Cther miscel 00 2500
w O'Conver-Ras Exate - 8. 200619 Other Espen Onhwer miscel 5000 soo0
w CConner-feox Exate -8 200619 Computer 2500 325 oo 282%
~ O Conner-fast Exate -8 200619 Court Coms 15.00 198 000 w098
o T Conner Ras Estate - 8 200815 Courer Cen Couner Feu/ 6500 Bas c oo 7248
v O Conner-fes Extate -8  20-0615 Sesrch Fee 1000 30 a0 130
v C'Conner-Ray Emate -8 200619 Search Fem 10.00 130 o0 130
Repeat the o C'Connar-Res Emate - 6. 200619 s@arch Feas w00 130 coo 1130
Importing Steps
to Import the
Fees (dpfee)
STEP #7:
Select “Complete Import”
< >
NV
== .23




